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1 Revision History

This revision history summarizes the changes made in each published version of this document.

Document No. Publication Date Description of Revisions

DocAve 4.0 - TrashBin  October 2006 Initial version of the document. Describes

User Guide TrashBin within DocAve GUI and TrashBin
Web Part.
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2 Architecture Overview
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Figure 1: TrashBin Architecture

The overall architecture of the TrashBin product consists of two main parts namely the TrashBin
Administration GUI within the DocAve 4.0 and the TrashBin Web Part for the SharePoint environment.
For the TrashBin to work properly, both of these parts need to be installed correctly in your environment.

2.1 TrashBin Administration GUI within the DocAve 4.0

The TrashBin Administration GUI is the central management interface for TrashBin across all the content
databases in all the virtual servers that are located on one front-end SharePoint web server. TrashBin
captures all the deleted data from all “SharePoint Aware” applications and stores it. The TrashBin
Administration GUI automatically discovers all the SharePoint virtual servers, backend SQL database
instances, and all content databases, and displays it. It also automatically detects the newly added SharePoint
virtual servers, content databases, and SQL database instances.

2.2 TrashBin Web Part

The customized web-part that allows user to browse, select, and restore deleted documents. The
administrator has to install the web-part on the portal/virtual server where they want to use the TrashBin
application. The Web Part works on the front-end and allows the user to see the deleted data and manipulate
it. In terms of security, a user can only view or recover items that they’re given access rights to.
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3 TrashBin Administrative GUI

3.1 Installing TrashBin on the Content DB

TrashBin is part of DocAve 4.0, for DocAve 4.0 installation instructions; please refer to the DocAve 4.0
Installation Guide.

Click on the DocAve SharePoint 2003 tab.

Click on the TrashBin tab.

Select your Agent Host from the drop down menu.

Select the Content DB radio button.

Click on the SharePoint Server link, then the Virtual Server to display the Content DB, then put a
check mark next to the Content DB and this will populate the information boxes on the right.
Click on the Install TrashBin button.

At this point, you can setup the Pruning Rule and the Schedules.

8. Finally, hit Save.
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Figure 2: Installing TrashBin on the Content DB
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After installing the TrashBin, when you select the Content DB the status will be set at Ready. This means
that the TrashBin is ready and operational. Users can use TrashBin to do deletion capture and TrashBin Web
Part for any restore operations.

N%:ie Path: http:#dell5150-robert:8311/RobertsT1_SITEVDELLS150-ROBEF

Status: [Ready |
& dels1s0-robert

-1 hittp:{dellS150-robert:3311 Next Pruning Time: [Pending
-0 content OB 2\DELLE150-ROBERT(0) ¢

|
k Pruning Status: \f-?alﬁng |
Last Modified: [2006-11-02 120053 |

|

|

- & httpif/dels150-robert: 101§ .
o Site Space Usage: [1.77MB

Trash Bin Space Usage: ITQ.EDKB

Figure 3: Ready Status
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3.2 Installing the TrashBin Web Part

After installing TrashBin in the Content DB, please follow the steps below to install the TrashBin Web Part.
The TrashBin Web Part will be installed on the selected Agent Host’s SharePoint Server.

1. Within the DocAve SharePoint 2003 tab and the TrashBin tab, select the Install Web Part button.

= J I
A AvePoint DocAve 4.0 Enterprise Solutions for SharePoint " ;1
DocAve Sharepoint 2003 %
e [ TrashBin Pruning Plan Plan Marne: [Mew Plan]
m Level St —
4 i [MNew Plan] 2 i iz =
L}_!Backup Builder G dals e roheit Agent Host [% Motification: | -- Select One - | v Install Web Part Remove Data After Restore
L& Restore Cantraller .|
Site Level | %
L0 Backup Builder ______.—--—""'_'__-—
B rociors Cartrolier 1 ® Content DB Site Node Path: http:/fdell5150-robert:8311/RobersT1_SITEWDELLE150-ROBE
SubSite Level [4] Status: Mot Installed |
— sass
|:LJ Backup Builder Mext Pruning Time: |Pending
L Restare Cantroller = Status fvamg ]
Archiver v & del5150-robert runing otatus: [fvaning
Content Manager =[3 http:ffdels150-robert:8311f Last Modified |WDI25fEDDE 55742 PM_|
: “--[¥] RobertsT1_SITE\DELLS150-ROBERT(4) _ =
SP Auditor ¥ & hetpi/jdelS 150 rabert: 101 Site Space Usage: [1 B1MB |
SPDR ¥ Trash Bin Space Usage: 0B
TrashBin
Job Monitor 2
12 Log viewer
Joh Manitor
g 00000 | g
»  Pruning Rule:
How Long: | Select
Trash Bin Quota: l:l - Select On
Mo Schedule
Start Time: : Selectime
R —
,,,,, 1
9:? DocAve SharePoint 2003
@5 o r— Install Trash Bin
] Help
‘\;;d Logout e
W License Usage O

Figure 4: Installing the TrashBin Web Part
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2. Right after you have installed the TrashBin Web Part, Internet Information Services (11S) must be
restarted. On the SharePoint Front-end Web Server, open up the Command Prompt by typing cmd within the
Run box. At this point type the command iisreset /noforce to stop and restart internet services. Use the
/noforce parameter to help prevent data loss in case the IS services cannot be stopped within the one minute
time-out period. If you are certain that it is safe to force IIS to restart, you can omit the /noforce parameter.
However, be aware that you could lose data if you do not include this parameter.

S WINDOWS system32hcmd.exe

Microsoft Windows [Uersion 5.2.37981
CC) Copyright 1985-2883 Microsoft Corp.

C:sDocuments and Settings“Administratoriiisreset noforce

Attempting stop...

Internet services successfully stopped
Attempting start...

Internet services successfully restarted

C:sDocuments and SettingssAdministratorl

Figure 5: 11S Reset
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3.3 TrashBin Configuration

3.3.1 Administrative Account

To administer TrashBin, users should have full administrative privileges for DocAve, SharePoint Portal
Server (or Windows SharePoint Server), and SQL Database. You can check this under the Agent Monitor
within the Control Panel.

Contrel Panel
Data Management % & 7?;;;5; Sl Lot ]
l; Data Retention Manager
@Slurage Manager
L._*}Data Security Manager Host Mame: dell5150-robert Agent Type: SPDR, S0L, TOPOLOGY,
& Filtering Out Listening Port: 10103 argion: 40132
‘I%’"“"' SRz [4 Registration Date: [2006-10-26 Registration Time: [19:19:36
Server Manitor
e Hante] T — T T —
Reporting | =] Log Level: Agent Mame dell5150-robert
EA Email Motification [J Use local system account
SBystem | |

@ Log Manager

4 Account Manager
@ Agent Browsear
f Database Backup

License Management

L —

SP Darmain: |dncave |SF' User: |adm\mstramr

Use the same agent login

S L 1T B T —

Staging Location: | ‘

.‘Save | Undo

Agent Host Mame ‘

Agent Type | Last Registration Time | Agent Status | Restart Agen

ié DocAve SharePoint 2007

dell5150-robert | SPDR, S0L, TOPOLOGY, ITEM, SITE, SUBSITE, ARCHIVER, AUDITOR, TRASHEIN | 2005-10-26 09:19:36 | up

T T
| Restart |

& DocAve SharePoint 2003

‘_&% Help

Sy Logout

Figure 6: Administrative Account
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3.3.2 License Management for TrashBin

Log into the DocAve GUI

Click on the Control Panel tab.

Click on the License Management tab, and then click on License Manager link.

Click on the TrashBin button under Application License Info. to view the License History.
At the bottom, click on the Import button and find the .lic license file.

Click the Apply button to finish the process.

arONOE

A AePoint DocAve 4.0 Enterprise Solutions for SharePoint

Server License Info:

Control Panel | «
Data Management |

Server Host/IP: [0 [F/HDE

Murmnber of Media Servers |

| Data Retention Manager | License Type: [Eriorproe
y

|6 Storage Manager

\Z Data Security Manager

] Filtering Qut

Control Services ¥
Reporting &
EE{Q@L‘NQH@?UQO | Application License Info: TrashBin:
System |2
# Lag Manager | Item Level Backup
% Account Manager e Created Date: [Tue Jun 27 08:44:12 POT 2006 |
= Site Level Backup | _ ;
License Management e Applied Date: [Fri Oct 20 11:26:41 POT 2008 |
B License Manager PR E——
|54Jb5|te Level Bﬂd‘”l—‘| Expired Date: [50n Ao 41 |

=3 Patch Manager
—4 Patch Report

Content Manager Quantity: | Top Site (5] ‘
SP Auditor
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TrashBin
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o Logout License File ‘ Impor Anply
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Figure 7: License Management
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3.3.3 Notification

Email reports can be scheduled after each TrashBin pruning run so as to notify the Administrator of
successes or failures. Notification must first be setup before one can select that option in the Notification
section of TrashBin.

1. Click on the Control Panel tab.
2. Click on the Email Notification tab, and fill in the boxes accordingly.
3. Click on Test Account Settings to send a test e-mail.
4. Click Save As to finish creating the email notification.
A AvePoint DocAve 4.0 Enterprise Solutions for SharePoint
Control Panel |«
| DNew
Data Management : | k MName: e
& Data Relentionﬁxanager Test o x s
7~ Starage Manager Application Type: g_-SeIect Cne- il
J Data Security Manager :
| )Fillering Qut CQutgaing Mail Server (SMTP): | i
Control Services. 4]
2 server Monitor Port: 125 |
[ agent manitar
_I?g"poning 1A Sender:(e.g.kirbyg@avepoint.com) | |
System User Mame on SMTF: | |

?Log Manager

4 Account Manager Password on SMTP: | i
=l 158 Backur | Confirm Password: | |
License Management | %/

Sumrary Report Recipients: | |

Faor example: Johni@msn.com

Summary Report Motification Level: | -Select One- V
L T | Detailed Report Recipients: |

g | For example: John@msn.com
2 DocAve SharsPoint 2003

| Detailed Report Motification Level: :._-Select One- V
E;J Control Panel ﬁ 1 : I 3
i =| Message Format: 4 |-Select One- il
.&I. Help * *
Sy Logout | i
Sa Save As [Belete Test Account Settings

# License Usage O

Figure 8: TrashBin Email Notification Setup
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Afterwards, you will see the saved email notification profile within the TrashBin screen under the

Notification drop-down menu.

DocAve Sharepoint 2003 |«
Item Level 2
Eti Backup Builder
E@ Restare Cantraller
Site Level ‘2
D.ll Backup Builder
Restore Cantroller
SubSite Level %
D_I Backup Builder
Restare Cantroller
Archiver

{ g TrashBin Pruning Plan
[Mew Plan]
dells150-robert

«

Content Manager
SP Auditor ¥

SPDR
 TrashBin
Job Mornitor 2

L= Log viewsr
&l ok monitor

«

-\a DocAve SharePoint 2007

52 DocAve SharePoint 2003

mcnn\miPanH

‘&% Help
Sy Logout

W License Usage @

Plan

Name [Mew Plan]
ﬁgz?_t della180-rabert [%| Motification:

& Content DB

Site ﬁ
[i§ dells150-robert

o http:fidel5150-robert 5511/
RobertsT1_SITE\DELLS1S0-ROBERT(4)
[ @ http:fidells1so-robert: 101f

- Selsct One -

[] Remave Data
After Restore

Uninstall Web Part

03| [ (.

Mode Bath hitp:#dell5150-robert:311/RobentsT1_SITEDEL
Mext Pruning Time:
Fruning Status:
Last Modified:
Site Space Usage:

Trash Bin Space Usage: [11.59KB
I—— DN

Pruning Rule:
[CIHow Lang

[CITrash Bin
Cluota:

Mo Schedule
Start Time:

Interval:

Uninstall Trash Bin Pause Trash Bin

Clear Trash B
T | j

Save Ay

Delete Rl |

Figure 9: TrashBin Notification Selection

14



A AvePoint, Inc.

3.4 DocAve 4.0 TrashBin Administration

3.4.1 Pruning, Quota, and Scheduling

The Administrator can setup TrashBin pruning rules so that any item deleted more than “x” hours, days,
months, and weeks must be removed from TrashBin. It is wise to keep the length of the pruning rule small,
preferably less than or equal to the expiration date.

Fruning Rule:
How Long: |1 || Hour(s) v
[ Trash Bin | | ﬁiﬂift One -
Cluota: Dar(e
Week(s) L
Maonth(s)

Figure 10: Pruning Rule

The TrashBin Quota option works in conjunction with the duration (How Long) set for the pruning rule.
Therefore if the TrashBin data size is larger than TrashBin Quota size, the contents of the TrashBin will be
deleted.

Fruning Rule:
How Lang: |1 || Hour(s) x|
[7] Trash Bin Quota: |10 MYE v
-- melect One --
KB
=
=B

Figure 11: TrashBin Quota
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TrashBin pruning can be activated manually or at a designated time via pruning schedules. Un-checking the
No Schedule option will allow you to setup a pruning schedule. Pruning schedules specify the specific time
of the day or day of the week that would activate a TrashBin pruning operation. There is one schedule per
content database.

1. Choosing Select Time under the Start Time option will bring up a calendar popup.
2. The Interval option will allow you to set “x” hours, days, months, and weeks.

=,

-
-~ Web Page Dialo *u :
@ g g . A Pruning Rule:
2 Sl aenll [¥] How Long: I || Day(s) sl
LI E Today o M | ; - T
- [ Trash Bin [ 1
ik |Sun Mon Tue Wed Thu Fri Sat ; | |
Cluota:
L e R 4 5 6 7
40| 3 9 10 11 12 13 14
414115 16 17 18 19 20 21
42|22 23 24 25 26 EXdze [] No Schedule
43|29 30 31 Start Time: iEDDE-W—EEH:Ed Select Time
Time: 11 : 50 | — —
telect date Interval: 1 | HDLIr_I_:ﬁ;! vl
Cancle

Figure 12: Scheduling
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3.4.2 Pause TrashBin, Clear TrashBin

Pruning Rule:

[JHow Long: |

[1Trash Bin Quota: | | -

Mo Schedule
Start Time: | |

Interval: | |

1 2

Uninstall Trash Bin Pause Trash Bin Clear Trash Bin

Figure 13: Pause and Clear TrashBin

1. The TrashBin should be paused if the SharePoint environment is under going major topography changes,
such as deleting entire site collections or moving sites/subsites to a different URL. TrashBin should be
resumed to capture deletion events from user’s date-to-date operations.

Pressing the Pause TrashBin button will set the Content DB in a Paused status. This suspends TrashBin
from capturing all deletion events. Users can still use TrashBin Web Part for any restore operations.

Mode Path: http:#dell5150-robert:8311/RobertsT1_SITEADELLS150-ROBEF
Status: [Paused

o dell5150-robert

Mext Pruning Time: |F'ending
=1y httpffdellS150-robert: 5311/

[ rontent OB Z\DELLS150-ROBERTIO) Pruning Status: WWaiting

- [v] HpbertsTi SITEIDEL SIS0 AOEERTI 4 o —

".[J Content DB SDELLS150-ROBERT(D) > Ll Modifed: [200-11-03 12:34:15
-1 & http:/fdellS150-robert: 101/ Site Space Usage: |1E}'r\i'|!3_

Trash Bin Space Usage: |19.EDKEI

Figure 14: Paused Status

2. The Administrator can clear the TrashBin manually, regardless of the age of deleted documents, lists, or
folders.
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3.4.3 Multiple Content DB Manipulation

With DocAve you can manipulate TrashBin settings for multiple content databases. You can apply all of
these settings and features (Uninstall TrashBin, Pause TrashBin, Clear TrashBin, Pruning Rules and
Schedules, etc...) to all or any content database of your choice and run multiple actions.

o dell5150-rabert
™ http:f/dellS150-robert: 5311/
: Content DB 2YDELLS150-ROBERT(O)
i RobertsT1_SITEVDELLS1S0-ROBERT4)
: Content DB 31DELLS150-ROBERT(O)
[ gk htbplfdellS150-robert: 101

Figure 15: Multiple Content DBs

Via checkmarks you can select which content database you would like to manipulate.

18
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3.5 Uninstalling TrashBin

Within the DocAve 4.0 GUI, the TrashBin for the Content DB and Web Part can be easily uninstalled by
clicking on the buttons shown below:

L >
i g
& . . . e
A AvePoint DocAve 4.0 Enterprise Solutions for SharePoint < ;%
Ve
DocAl Sharepoint 2003 «|
| [ TrashBin Pruning Plan Plan Name: [New Plan]
Item Level AL [New Plan] - ; : T
— = Agent Host: | dell5150-robert || Notification: |- Select One - || | Uninstall Web Part | ] Remove Data After Restore
L packup Builder Lo dell5150-rabert et L =
I:E.R‘?E.‘?."?..QU[‘IFE!‘!Q.’. )
Site Level 13|
L“'J Backup Builder
L?}!Reslure Cantraller @& Content DB Site Mode Ppth: http:/fdell51560-robert:8311/RobertsT1_SITEADELLS150-ROBE
SubSite Level [ Status: [Ready
— 1
L3 packup Builder it Pruning Time: |Pending
L?}!Hestnre Cantroller 3 froe———————————————————
" Archiver I & dels150-robert Pruning Status: wl}i‘
Conlent Manager 3 Last Modified: [10/27/2006 6:00:13 AM__|
- — D:ROBERT(4) . fom |
SP Auditor ¥ : ite Space Usage: |1.65MB
SPDR B Tragh Bin Space Usage: [11.59KB
TrashBin | |
Job Monitor %
] Log Viewer |
& ob wonitor
Y How Lang: | ‘
Trash Bin Quota: | J
Mo Schedule
Start Time: | |
| Interval r ‘
T —— ?
\ &} Docs haref 00 !
% DocAve SharePoint 2003 |
— |
E:} Control Panel | Uninstall Trash Bin Pause Trash Bin Clear Trash Bin
J Help |

Figure 16: Uninstalling TrashBin

Uninstalling the TrashBin will set the Content DB status to Not Installed. This means TrashBin is not
installed for a specific content database. User will not be able to use TrashBin Web Part for any operations.

Maode Path: http:#/dell5150-robert:8311/Content DB S\DELLS150-ROEBI
Status: [Mot Installed |

& dell5150-robert
=i http:fidel5150-robert: 5311/ : : =
-[[] Content DB 2\DELLS150-ROBERTID) Pruning Status: [Waiting

MNext Pruning Tirme: !F'ending |
-0 B SR Last Modified: [1173/2008 1:35:40 PM |
|

- [¥] Content DB 31DELLS150-ROBERT(D) '
[ http:/idelS150-robert: 101] Site Space Usage: OKB

Trash Bin Space Usage: EDKEI

Figure 17: Not Installed Status
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4 TrashBin Web Part

4.1 Enabling the TrashBin Web Part on Your SharePoint Page

Once the TrashBin Web Part has been installed, it can be added to any web page within your environment.
Go to the page you want to add the TrashBin Web Part.

1. Inthe Actions pane on your left side, click Edit Page.

2. On the Modify Shared Page menu (upper-right corner), point to Add Web Parts, and then click
Browse.

In the task pane, select the Virtual Server Gallery link.

Under Web Part List in the task pane, drag the AvePoint TrashBin to a zone on the page.

This will install the TrashBin Web Part to the page.

3.
4.
S.

! Microsaft Office
riiSharePoint Portal Server zo03

My Site Site Settings Help

Home Sites News

Current Location

» EIETT I 5

Robert's Test Portal

Topics

Topics enable you to organize your portal site's content by subject areas. You can use

H : % = N B
SRR this page as a starting point when vou browse for topics of interest to vou,
Topics
Actions ... General
= Add Listing -
B 4dd Person &) Ttem #3
B Create Subarea This is a link to a document, site, or other content,
& Upload Document @ Item #1
EI”C‘:he;ngnla Setéinlgs . This is a link to a document, site, or other content.
&) Ttem #2

B Manage Security
This is a link to & document, site, or other content,

B Manage Content
B Manage Portal Site
& Add to My Links

Figure 18: Enabling the TrashBin Web Part — Step 1
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Microsaft Office
- SharePoint Portal Server 2003

Home

Sites

[ opics |

News Create Subarea

Q Robert's Test Portal

Edit: Topics

pureentilocation

~ Home

Topics

+ Create Subarea

A

isting
& Add Person

B Create Subarea

@ Upload Docurment
B h.a.n.gé. Settlng 0
B Manage Security
B Manage Content

@ Manage Portal Site

@ Add to My Links
B Alert Me

© Yiew Page

Microsaft Office
‘SharePoint Portal Server 2003

Figure 19:

Sites Create Subarea

News

Robert's Test Partal

Topics enable you to organize your portal site's content by subject areas, vou can use
this page as a starting point when vou browse for topics of interest to you.

Topics
+ Create Subarea
General

Actions
@ Add Listing @] Ttem #3
B Add Person This is a link to a document, site, or other content,
= Create Subarea @ Item #1
8 Uplead Dacument This is a link to a docurnent, site, or other content.
® Change Settings  &] Item #2
o Manage Security This is a link to a document, site, ar other content.
& Manage Content = Manage Grouping and Ordering
B Manage Portal Site
m Add to My Links
o Alert Me
- |ewPage G,

My Site Site Sett

" This topic

g v

My Site Site Settings Help

2
| Browse | I add W
T Search | Design this Page
Import Modify Shared Web Parts »

Enabling the TrashBin Web Part — Step 2

. Shared View

Personal Wiew

kd + Add Web Parts X

Browse ¥

Select the gallery you would like to
browse,

. . Wweb Part Page Gallery (i)
Edlt TOPICS mMUdify g | Robert's Test Portal Gallery (23] |
I Virtual Server Gallery (13 I

Area Detail Part Online Gallery (o)

Topics enable you to organize your portal site's

you,

content by subject areas. You can use this page as a
starting point when you browse for topics of interest to

3 Web Part List

\ﬁ Filter

Mic

Grouped Listings

General

&) 1tem #3

This is a link to a docurment, site,
cantent,

&) 1tem #1

This is a link to a docurnent, site,
content,

&) mem #2

This is a link to a docurnent, site,
cantent,

or other

or other

or other

E Manage Grouping and Ordering

HeEFLEEEE

=y | Area Contents |

Area Details

Content Editor Web Part
Document Library

Form Web Part
Grouped Listings

Image Library

Image Web Part

Links for rou

My Alerts Summary

Figure 20: Enabling the TrashBin Web Part — Step 3
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Figure 21: Enabling the TrashBin Web Part — Step 4

Microsaft Office
SharePoint Portal Server 2003

My Site Site Settings Help

Home Sites News Create Subarea

®

Robert's Test Portal

Edit: Topics

Current Locat
~ Home

Topics

+ Create Subarea

AvePoint TrashBin Restore
2l Browse the trash bin from the URL in:

http://dell5150-robert: 5311/ Topics 5
@) Change URL

Actions
&dd Person
Create Subarea
Upload D

.C ange Settings
Manage Content
Manage Portal Site
Add to My Links
Alert Me

=
=
=
=
-
B Manage Security
=
=
-
=
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Topics enable you to organize your portal site's content by subject areas. You can use
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&] Item #3

This is a link to a docurment, site, ar other content,
&] Item #1

This is a link to a docurment, site, ar other content,
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This is a link to a docurment, site, ar other content,
@ Manage Grouping and Ordering

Figure 22: Enabling the TrashBin Web Part — Step
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4.2 TrashBin Web Part Navigation

4.2.1 TrashBin Web Part Buttons
&) Homs

Documents This is a test
Pictures AvePoint TrashBin Restore
liere Current Path:
i | change URLY! l‘(‘-Rastori Overwritel K pelete|l |DSthDeta\I|
S qTvpe  Hape 3 4 5 6 Created By
Lt [0 ®] Tech Demo Motes.doc

Discussions
General Discussion e R

SuUrveys " "
There are currently no active announcerments, To add a new announcement, click "add new announcement” below,

B Add new announcement

Shared Documents
Type Mame & Modified By

There are no itemns to shaw in this view of the "Shared Documents" document library, To create a new item, click
"add new document” below.

& Add new document

Tasks
Title & nssigned To Status
There are no itemns to shaw in this view of the "Tasks" list, To create a new itemn, click "Add new task" below,

& Add new task

Figure 23: TrashBin Web Part Buttons

1. The Up button allows you to go up to the parent level.

] —

Modify Shared Page v

-

Date Deleted Size
11/2/2006 6:14:25 PM

Members -

DELLS150-ROBERThadministrator

& add new member

Links A

There are currently no favorite links to display.
To add a new link, click "add new link" below.

& Add new link

2. The Change URL button allows you to view TrashBin contents in another SharePoint site.

Afterwards you can browse the deleted item of that page and restore.

AvePoint TrashBin Restore
& Browse the trash bin from the URL in:
&) Change URL

http:/dell5150-robert:3311/sites 1_—

Figure 24: Change URL

http: AfdellS150-robert: 8311 sites/1

3. The Restore button allows you to restore the deleted item back to its original location.

Restore in progress:

AvePoint TrashBin Restore
The restare is running:
Progress:
0%
Total = 1
Succeed = 0
Failed = 0

Figure 25: Restore in Progress

Restore successfully completed:

AvePoint TrashBin Restore

Done

The restore finished successfully,

Total = 1
Succeed =1
Failed = 0

Message:Finished successfully,

Figure 26: Restore Successfully Completed
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Clicking on Detail will show the details of the restore operation, Hide Detail will close the job report box,
and Done will bring you back to the TrashBin Web part screen, to continue with another restore:

AvePoint TrashBin Restore b
The restore finished successfully,
Total = 1
Succeed = 1
Failed = 0

Message:Finished successfully,

Hide Detail

10/26/2006 5:19:01 PM Successfully restore:Tech Demo Notes.doo

Jab Reports:|

Figure 27: Restore Statuses

4. The Overwrite option allows you to overwrite the existing file on SharePoint with the deleted file in
TrashBin.

5. The Delete option allows you to delete items in TrashBin.

6. The Show Detail option allows you to display version information and attachments associated with items
in the TrashBin.

4.2.2 TrashBin Web Part Options

1. Click on AvePoint TrashBin Restore under the Modify Shared Page button:

1 Microsaft Office 5 = e
ri~.SharePoint Portal Server 2003 My Site Site Settings Help

| Home RV Sites News Create Subarea

T =
a Rabert's Test Portal Pl aisources v )
Edit: Home

Home " AvePoint TrashBin Restore - -

- Topics 2} Browse the trash bin from the URL in:  http://dellS150-robert: 8311 Design this Page

SEe @ Change URL Hews d | Modify Shared Web Parts »

+ News =, R

. . 5 Events Shared View
- Create Subarea Microsoft SharePoint Products and Technologies Help Reso X 1 .
Help resaurces for Micrasoft SharePaint Praducts and Technaolagies Links for vou & | Personal View
Actions . :
--------- i Portal Qwner QuickStart Guide &
& Add Listing Microsoft SharePoint Products and Technologies Web site - - EF;D”at Products and
; 3 ; AvePoint TrashBin Restore | oS
@ Create Subarea Microsoft SharePoint Products and Technologies home page
& Upload Document " Microsoft SharePoint Products and
ol Events - Technologies web site

& Change Settings
= There are currently no upcorming events. To add a new event, click "add new event”
M Manans leare sl

Figure 28: TrashBin Web Part Options
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2. At this point you can change the Appearance, Layout, as well add other options accordingly:

1 AvePoint TrashBin Restore x

4 AvePoint TrashBin Restore X

Appearance

Layout

Advanced

Miscellansous

4 AvePoint TrashBin Restore X

4 AvePoint TrashBin Restore X

4 AvePoint TrashBin Restore

Appearance

=l Appearance Appearance Appearance
Title Layout Layout Layout
Advanced Advanced

AveP_o\nt TI’t_ﬁS_h_B_\n" R_E“StD_I’E

Height

Should the Web Part have a fixed
height?

Vigible on Page

Direction

&

Allow Minimize

Miscellaneous

&

Allow Close

Hormelr

Zone v
Oives D] Allow Zone Change
op Zone 3

& Mo, adjust height to fit zone, R ETE [ allow Export Sensitive Properties Remove Trash After Restore

idth et etk Show Wersion and Attachrment
Wwidtl 1 Detail Button

Should the Web Part have a fixed )

width? e B Show Trash Deletion Button

Orves '_Plx_

& Mo, Adjust width to fit zone,

[# Miscellaneaus

AveTrashBinRestare

Help Link
Frarme State [
O Minimized i
Ican File (Large)
® Mormal

Layout

Advanced

Miscellanzous

Icon File (Small)

Missing Assembly Error

Target audiences

[#] miscellaneous

Figure 29: TrashBin Web Part Options Expanded
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3. Web Part Options - Miscellaneous

AwvePoint TrashBin Restore
Current Path:http://dellS150-robert; 8311 /sites/1/Shared Documents

...ﬁUp | “Wehange urL | Restore [] overwritel Zpelete | [ showbDetail

Type Marne
[0 ] Tech Demo Notes.doc

4 AvePoint TrashBin Restore b 4
' Appearance

[+ Layout

[+ advanced

=l Miscellaneous

Hornelrl

AvePoint TrashBin Restore

e 1 s [t Current Path:http:ffdellSlED_-rober‘t:8311£sitesx’1f8. ents
Detail Button c :_2Up | d)change urL | ““restore [ overwrite Delete | [ shawDetail
- ........ e, Nam |
7 :
I Show Trash Deletion Button Id h F] M TechDemo Notes.doc

Figure 30: Web Part Options - Miscellaneous

a. HomeURL - refers to a TrashBin Web Part added on a MySite page. The HomeURL needs
to be set to personal URL for TrashBin Web Part to display deleted items. Note: this should be
done so the TrashBin users will not have to type in the proper URL every time TrashBin is
accessed.

b. Remove Trash After Restore — Removes items from TrashBin after user initiated restore.
This option is set by default. If this option is not set, copies of deleted documents will remain in
the TrashBin until the administrator empties the TrashBin from the TrashBin Administration
GUI or the item expired based on TrashBin expiration policies set via the TrashBin
Administration GUI.

c. Show Version and Attachment Detail Button — Displays the Show Detail button on the
TrashBin Web Part and allows the user to browse the attachments and document versions. This
option is not set by default. This option should only be set for advanced users who can
selectively restore older versions of a document. Note: Without restoring the original
document, restoring older versions will change the ordering of document version histories.

For example, when the TrashBin Web Part is added to user Jane’s MySite page, TrashBin Web
Part will show http://server name/MySite. Set the HomeURL to
http://servername/personal/jane instead.

d. Show Trash Deletion Button — Displays the Delete button on the TrashBin Web Part and
allows the user to select a file and directly delete it from the TrashBin.
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4.3 Uninstalling the TrashBin Web Part

To remove the TrashBin Web Part from your site, please follow the steps below:

1. Go to the location where the TrashBin Web Part is installed and click on the drop down arrow
associated within the AvePoint TrashBin Restore section.

2. At this point, the TrashBin Web Part will be highlighted with dashed lines. Click on the drop
down arrow and select Delete.

Robert's Test Portal all sources |

Edit: Home

Modify Shared Page =

AvePoint TrashBin Restore
2] Browse the trash bin from the URL in:
& Change URL

hitp://dell5150-robert: 5311 Minimize

Close

Links for You |3 Modify Shared Web Part |
All portal user: Expart... @

“ Microsoft SharePoint Products and

Technologies Help Resources 1!

Microsoft SharePoint Products and Technologies Help Resources
Help resources for Microsoft SharePoint Products and Technologies

Microsoft SharePoint Products and Technologies Web site
Microsoft SharePoint Products and Technologies home page
" Microsoft SharePoint Products and

Events - Technologies Wweb site

There are currently no upcoming events, To add a new event, click "Add new event" below,
Portal Owner QuickStart Guide -

Figure 31: Uninstalling the TrashBin Web Part — Step 1

My Site Site Settings Help

i Microsoft Office
ri.SharePoint Portal Server zo03

Topics Sites News Create Subarea

@

P All sources « |

mModify Shared Page »

Robert's Test Portal

Edit: Home

Home - — _ - _
- T 1
-DDICS AvePoint TrashBin Restore
S B 2] Browse the trash bin from the URL in:  http://dellS150-robert: 8311 Minimize
et ) Change URL Close

» Create Subarea

X Delete * .,

Actions [ _ 2 _

= Add Listing News v X Links for 1_3 Modify Shared Web Part "
Connections

m Create Subarea Microsoft SharePoint Products and Technologies Help All portal el

& Upload Docurnent Resources i Evpoits

Eibhange Settings
o Manage Users

& Manage Content
@ Manage Portal Site

Help resources for Microsoft SharePaint Products and Technaologies

Microsoft SharePoint Products and Technologies Web site
Microsoft SharePoint Products and Technologies home page

Events X

There are currently no upcoming events, To add a new event, click
"Add new event" below.

8 Add new event

Technologies Help Resources

Microsoft SharePoint Products and
Technologies Web site
Portal Owner QuickStart Guide * X

Adding Content
= add a News listing to the portal site

= Create a list in the portal site

Enabling Collaboration
« Create a SharePoint site from the portal site
» Target content to an audience

« Add a Web Part to the page

Figure 32: Uninstalling the TrashBin Web Part — Step 2
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